CTBC Business School 
Application Form for Chinese, English Transcript
1. Please apply with a student ID.

Fill out the form→Cash at cashier office→Submit the application form to the academic affairs office→Pick-up (Items not collected within 30 days will not be stored).
	2. Pick Up Time：
	Chinese Transcript
	Chinese All Academic Years Transcript
	English Transcript
	English All Academic Years Transcript

	
	1 Work days
	3 Work days
	3 Work days
	5 Work days


3. Chinese Transcript :NT$20 for Each Copy；
English Transcript :The first copy is priced at NT$50, and each subsequent copy is priced at NT$30。

Date of Application：　　yyyy　　mm　　dd
	Program
	□Bachelor’s Program □Master’s Program

	Department/Institute
	
	Name
	

	Grade
	
	Phone Number
	

	Student ID
	
	Cell Phone Number
	

	English Name
	(Per the spelling on your passport)
	Notes
	

	□Chinese Transcript
□English Transcript
	□All Academic Years Transcript

Copies:      
	Total Amount
	            NT Dollars

	
	□Transcript(without SEM. Ranking) 
Copies:      
	
	

	The above information is to be filled out completely by the applicant. After payment is made at the cashier office, please submit the application form to the academic affairs office for processing.

	Cashier Office
Fee Signature
	
	Signature of Handler
	
	Date of Recipient：  mm  dd
Signature of Recipient：


	Apply Receipt for Transcript
Name                    Total：      NT Dollars
Counterfoil：(Kept by School)
	Apply Receipt for Transcript

Name                    Total：      NT Dollars
(Student can collect the transcript with the receipt)
Receipt：(Kept by Payee)     Date of Recipient：  mm  dd


